JOB Description Upazila Coordinator

	Position:
	Upazila Coordinator

	Staff Category: 
	Project Based

	Project Name:
	Multisectoral Alliance for Improved Nutrition (MAIN) 

	Project Period:  
	January – December, 2026

	Accountable to: 
	Project Field Coordinator through RC Sylhet

	Coordination and Communication:   
	CD,Director-Finance & Administration, Director (Program) and Unit heads

	Working Area: 
	Santiganj Upazila, Sunamgang

	Duty Station:
	Santigang Upazila Sadar



	Organization Profile

	The Hunger Project (THP) is a global, strategic organization committed to the sustainable end of world hunger. The Hunger Project in Bangladesh was founded in 1991 to foment a volunteer-based movement for overcoming hunger and poverty sustainably. THP in Bangladesh is currently the largest volunteer-based organization in the country, with over 2,00,000 volunteers working toward self-reliance.
In Africa, Asia and Latin America, The Hunger Project empowers millions of women and men to end their own hunger. The Hunger Project has pioneered low-cost, bottom-up, gender-focused strategies in each region where hunger persists. These strategies mobilize clusters of rural villages to create and run their own programs that achieve lasting progress in health, education, nutrition and family income. 



	Project Profile

	The Hunger Project Bangladesh (THP-BD), in partnership with CARE, HarvestPlus, and International Development Enterprises (iDE), is implementing the Multisectoral Alliance for Improved Nutrition (MAIN) project with support from the Humanitarian Services Division of The Church of Jesus Christ of Latter-day Saints. The project will run from January to December 2026 and will be implemented in 23 upazilas across 13 districts in five divisions of Bangladesh. The project aims to improve maternal and child nutrition among vulnerable populations through a coordinated, multisectoral approach that integrates health, nutrition, agriculture, and local government interventions. The project is expected to benefit approximately 39,500 households, with women and children under five as the primary beneficiaries.

As a consortium partner, THP-BD will implement project activities in 14 unions of Dumuria Upazila (Khulna), 6 unions of Tarail Upazila (Kishoreganj), and 4 unions of Santiganj Upazila (Sunamganj).

Santiganj Upazila will serve as a common convergence area for all consortium partners, enabling collaborative implementation of both nutrition-specific and nutrition-sensitive interventions. This integrated approach will generate practical learning and evidence on effective multisectoral nutrition programming for potential replication and scale-up.



	Position Profile

	This is a field based (Sadar Upazila) position.  Under the guidance of the Project Field Coordinator as well as RC Sylhet, the Upazila Coordinator will be responsible for implementing the project activities according to the project proposal and agreement with donor.



	Major Duties & Responsibilities

	· Support the coordination and implementation of the assigned project activities as per the project document and in line with THP's program principles, standards and donor requirements.
· Establish and maintain strong relationships with key stakeholders in faiths, political, education and administrative sectors.
· Facilitate training, workshops and dialogue on nutrition and related issues with pregnant and lactating mothers, youth and community leaders.
· Ensure timely and high-quality reporting which effectively captures impact stories and contributes to institutional learning.
· Ensure that program expenditures are in line with the procedures and policies of THP as well as donors and strictly monitor that costs do not exceed allocated budget.
· Work closely with respective line manager and regional coordinator.
· Represent the organization at different forums in the Upazila and District level as and when required.
· Any other work required by the management of the organization from time to time.


	Educational Qualifications and Language Skills

	1. Bachelor degree in social science or related disciplines with excellent academic results from reputed university. 
1. Good command over in English both verbal and written is necessary.  



	Other Qualifications and Experiences 

	· Experience in the community mobilization, nutrition and wash, primary health care related work.
· At least 4-6 years’ experience in the related field.
· Excellent team player and building relationships.
· Exceptional transformative leadership skills for building leadership of others.
· Excellent skills in Microsoft ward, Excels, Power points and presentation.   
· Skills in project report writing.
· Dedication, motivation, self-starter, ambition and commitment to the job as well as society 
· Challenge taker and meet the deadline.
· A socially active person who has good networking skills. 
· 
· Motorcycle driving.



	Salary and Benefits

	Salary negotiable. 

	[bookmark: _Hlk64887042]Interested candidates are requested to send application through the prescribed job application FORM (To download the form please copy the url: https://thpbd.org/english-2/career-opportunity ) to infobd@thp.org  by 1st February 2026. Female candidates are strongly encouraged to apply. 
Only complete applications will be considered for short-listing. Short-listed applications will subsequently be called for written and interviews. Any personal persuasion/phone call will result in disqualification of candidature.



The Hunger Project strongly follows ZERO TOLERANCE policy towards 
Sexual Harassment, Exploitation and Abuse (SHEA), Child Protection Policy 
and other relevant safeguarding policies and expects all employees to abide
 by the Safeguarding Policies and Code of Conduct of The Hunger Project.
The Hunger Project aims to attract and select a diverse workforce, ensuring 
equal opportunity for everyone, irrespective of race, age, gender, class,
 ethnicity, disability, location and religion.



